
ANNEXURE-E

Format for Covering Letter

To
(Name and address of Purchaser)

Sub: .

Dear Sir,

a) Having examined the tender document and Appendixes we, the undersigned, in conformity

with the said document, offer to provide the said items on terms of reference to be signed

upon the award of contract for the sum indicated as per Price Schedule.

b) We undertake, if our proposal is accepted, to provide the items/services comprise in the contract

within time frame specified, starting from the date of receipt of notification of award from

the client Department / Office.

c) We agree to abide by this proposal for the period of days (as per requirement of the

project) from the date of bid opening and it shall remain binding upon us and may be accepted

at any time before the expiration of that period.

d) We agree to execute a contract in the form to be communicated by the _(insert name of the

Purchaser)_, incorporating all agreements with such alterations or additions thereto as may be

necessary to adapt such agreement to the circumstances of the standard.

e) We understand that you are not bound to accept a lowest or any bid you may receive, not to

give any reason for rejection of any bid and that you will not defray any expenses incurred

by us in

biding.

Authorized Signatures with Official Seal


